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Introduction & Scope of Works 
 

1. Introduction 

 

Derry City & Strabane District Council (DCSDC) seeks tenders from suitably qualified 

organisations/individuals to undertake the design and delivery of the “Float Your 

Boat” heritage and environmental maritime school and community engagement 

programme, made up of four distinct parts, associated with Lough Foyle, River Foyle 

and CLIPPER, within the DCSDC area. This programme will be utilised to promote the 

city’s unique natural and cultural heritage to local, national and international markets, 

through the Foyle Maritime Festival 2016.  

 

 

2.0 Background 

 

The Foyle Maritime Festival will run from 9th – 17th July 2016. The City will welcome 

the Clipper Round the World Yacht Race for the third time in 2016.  This event will 

enable marine and sailing enthusiasts to enjoy a host of exciting and diverse 

maritime activities from visiting yachts and boats. All of our celebrations will be set 

against a backdrop of marvellous music, fantastic food and celebratory events.  

 

To celebrate this as part of the Foyle Maritime Festival, DCSDC wishes to procure a 

Learning Facilitator to deliver the four part school and community engagement 

programme.  This programme will enable schools, families and visitors to learn more 

about the local river, its maritime heritage and outline ways in which people can 

participate in the celebration of the arrival of the international race along the River 

Foyle to the city. This will provide an opportunity to showcase the Foyle at a national 

and international level, to promote trade, tourism, natural and cultural heritage 

through the ports of call included in the yacht race. 

 

3.0 Site Location  

 

Natural Heritage 

Lough Foyle is situated on the north-west coast of Northern Ireland and straddles 

the international border with the Republic of Ireland. The site comprises a large 

shallow, sea lough, which includes the estuaries of the River Foyle, River Faughan and 

River Roe. The site contains extensive mudflats, sand flats, salt marsh and lagoons. 

Lough Foyle is designated as a Ramsar site, Special Protection Area (SPA) by the EU 

and an Area of Special Scientific Interest (ASSI) by NIEA.  

 

Ramsar sites represent good examples of wetlands. SPAs receive full protection 

under the EU Birds Directive and are areas of the most important habitat for rare, 

vulnerable and migratory birds within the EU. They are part of the Natura 2000 



network. Therefore, they are protected under the EU Habitats Directive. All Northern 

Ireland SPAs are also designated as ASSIs. The site is designated for internationally 

important wintering populations of whooper swan and greylag geese. The diverse 

range of coastal habitats is important for bird populations. It supports populations of 

European importance light-bellied Brent geese and regularly supports at least 20,000 

waterfowl. 

 

The River Foyle is designated as a Special Area of Conservation by the EU and an 

Area of Special Scientific Interest by NIEA, for its river habitats, otter population and 

hosts the largest population of Atlantic salmon in Northern Ireland.  The River Foyle 

constitutes the focus of the Lower Foyle Catchment, as it flows from the confluence 

of the River Mourne and River Finn, through Derry to Lough Foyle.  

 

Maritime Heritage 

Derry ~ Londonderry has a unique maritime heritage. This is reflected in our 

significant historic shipping industry, emigration, links to the Diaspora, the historic 

port during the Battle of the Atlantic, trade and industry and the growth in maritime 

leisure.  The history of the city and the north-west cannot be understood without 

reference to its major river, Lough and quays. Throughout our history, the Foyle has 

been the major factor in the location, creation and development of the city. 

 

Derry City and Strabane District Council‘s Museum & Visitor Service (MVS) has a 

large and significant maritime collection, which includes material related to almost all 

periods of the city and region’s maritime-relevant history. For example,  the arrival 

and dispersal of Christianity; warfare of the 16th and 17th Centuries; the rise of the 

Georgian town; growth of trade; shipbuilding; emigration; and international conflict 

of the 20th Century. These collections also include material of ‘social history’ 

significance.  

 

The two key stories associated with the city, which have particular national and 

international significance is Emigration and the Battle of the Atlantic in World War 

Two.  All of this maritime heritage will be showcased in the proposed new museum 

and archive at Ebrington. 

 

4.0 The Client Team 

 

Derry City and Strabane District Council will be the commissioning authority for the 

Project. DCSDC will nominate a lead Officer, as the primary point of contact 

throughout the life of this project. This officer will work in partnership with the Foyle 

Maritime Festival Learning Team, which consists of DCSDC staff and external 

partners. 

 

 



5.0 External Expertise  

 

Council recognises the need to obtain external expertise to assist with undertaking 

this brief. 

 

It is acknowledged that the organisation/Individual should meet the following: 

 

(a) A strong leadership and co-ordination skills and a track record in 

delivering similar types of projects  

 

(b) Demonstrate that they have creativity and flair alongside a strong 

understanding of the project brief 

 

(c) Demonstrate that they have a current Access NI Certificate and comply 

with Council’s policy and procedures for protection of children and 

vulnerable adults 

 

(d) Demonstrate that they have a strong knowledge and experience of 

designing and delivering programmes for the NI Curriculum Key Stage 1 & 

2 and the Primary Curriculum in the Republic of Ireland  

 

(e) Demonstrate that they have experience of consulting with a variety of 

groups 

 

(f) Demonstrate that they have a strong knowledge and experience of 

engaging with schools, planning and delivering education programmes 

 

(g) Experience in creating and delivering resources for a diverse range of users 

 

 

Scope of works 

 

This set of works covers four areas as detailed below.  The Organisation/Individual 

will be required to undertake and delivery all of the elements by 17 July 2016: 

 

 

Part 1 – “Float your Boat” School Programme 

 

 Liaise with DCSDC, its partners and schools, to design and deliver a STEAM 

(Science, Technology, Engineering, Arts and Mathematics) education 

workshop programme linked to the NI Curriculum Key Stages 1 and 2, to 

promote Lough Foyle, River Foyle and CLIPPER 

 



 Enhance and further develop the existing maritime learning resources, which 

were provided to schools in 2012 and devise a workshop programme, for 

example, making use of drama, art, creative writing, to increase awareness of 

the River Foyle, its heritage and natural environment 

 

 Deliver the education programme to a minimum of 60 primary schools (2 

classes per school - Key Stage 1 & 2) within the DCSDC area and National 

schools in County Donegal within the Foyle Catchment Area 

 

 With 12 of the participating schools establish a link with each of the team 

sponsors represented in the CLIPPER race 

 

 Organise and include all costs for any resources necessary to deliver the 

environmental and maritime heritage school learning programme 

 

 

Part 2 – “Float your Boat” School and Community Competition  

 Design and deliver a competition element linked to CLIPPER, open to the 

participating schools and the wider community network with the key objective 

of building a model boat 

 

 Design and delivery of the boat building competition will include materials, 

purchase of awards and marketing materials 

 

 

Part 3 – “Float your Boat” Display at the Foyle Maritime Festival 

 Create an exhibition display for the Foyle Maritime Festival (approx 3 x 3 m 

space) from 14th – 17th July 2016, to showcase the school learning programme 

and the competition entries  

 

 Organise and include all costs for any resources necessary to deliver the 

environmental and maritime heritage education programme exhibition space 

 

 

Part 4 – ‘Float your Boat” Family and Community Engagement  

 Design and deliver a life-long learning programme for families/adults, a 

minimum of 8 key activities linked to the environment and heritage of the 

river to be delivered over the duration of the festival 9th – 17th July 2016.  We 

specifically want to see activities which animate the city centre. This could 

include activities for all ages such as city centre trails, geocaching, munzee, 

tours, talks etc… 

 



 Organise and include all costs for any resources necessary to deliver the 

family/community engagement programme 

 

 

The Client will provide the following information as requested, to successfully 

undertake the Parts 1 – 4 of this brief: 

 

 Provide relevant information for learning materials to the Facilitator. 

 

 Nominate an officer and dedicate time and resources towards this initiative, to 

support the facilitator. 

 

Indicative Budget 

 

Applicants are requested to provide the following fee scales as follows: 

 

Part 1 

A budget of up to £7,000 is available for the design, planning and facilitation of the 

“Float your Boat” environmental and maritime heritage schools learning programme 

as outlined above. This cost is to be inclusive of all cost incurred including expenses 

etc. 

 

Part 2 

A budget of up to £7,000 is available for the design and delivery of the “Float your 

Boat” boat building competition which will include materials, purchase of awards and 

marketing materials 

 

Part 3 

A budget of up to £1,500 is available for the design, delivery and installation of the 

learning programme and competition exhibition during the Foyle Maritime Festival in 

July 2016. This cost is to be inclusive of all cost incurred including expenses etc. 

 

Part 4 

A budget of up to £5,000 is available for the design and delivery of the 8 family/adult 

activities to take place over the duration of the Foyle Maritime Festival in 9th- 17th 

July 2016. This cost is to be inclusive of all cost incurred including expenses etc. 

 

 

 

 

 

 

 



Instructions to Tenderers 

 

1. Invitation To Tender 

 

1.1 Derry City & Strabane District Council principally invites detailed and 

costed proposals for Tender brief defined in Introduction & Scope of 

Works. Please ensure your submission includes all details as per section 

19 of Instructions to Tenderers. 

 

2 Explanation of Documents / queries during the tender period / 

registration of intent to tender 
 

2.1 It is the responsibility of prospective facility/service providers (hereafter 

referred to as ‘tenderers’) or parties submitting ‘expressions of interest’ 

to obtain for themselves at their own expense any additional 

information necessary for the preparation of their proposals (hereafter 

referred to as ‘tenders’) or ‘expressions of interest’. 

 

2.2 Tenderers are advised to ensure that they are fully familiar with the 

nature and extent of the obligations to be accepted by them if their 

tender is accepted. 

 

2.3 Should any tenderer be in doubt as to the interpretation of any part of 

the contract documents, the Lead Finance Officer shall endeavour to 

answer written enquiries.  All queries must be submitted in writing to 

arrive with Procurement not later than Friday 11th December 2015 by 

email to:  Email – tenders@derrycityandstrabanedistrict.com 

 

2.4 All copies of written queries received, together with written replies will 

be sent to all tenderers not later than 5days before the date of return 

of tenders. All responses will also be posted on the Councils website.    

 

2.5 In order to ensure receipt of written replies, all prospective tenderers 

are therefore requested to register their intent to tender in writing 

to Procurement by email as noted in Clause 2.3 above, not later than 

Wednesday 9th December 2015 by email to:  

tenders@derrycityandstrabanedistrict.com including full contact details 

and indicating tender will be submitted 

 

2.5 No representation, explanation, or statement made to a tenderer, or 

anyone else, by or on behalf of the Council, as to the meaning of any of 

the tender documents, or otherwise in clarification as aforesaid, shall 



bind the Council in exercise of its powers and duties under any 

subsequent Contract(s). 

 

3 Accuracy Of Tender  

 

Tenders must be submitted for the supply of all the services specified in the 

Form of Tender. Tenders submitted for part of the services only will be 

rejected. Tenderers must price separately for all items listed in the Form of 

Tender. The Council may reject any tender that is not priced separately.   

 

4 Information to be provided 

 

Tenderers should provide a brief description of the overall organisation of 

their company. Tenderers must also include subcontracting information in this 

section if subcontractors will be engaged. Subcontractors must be named and 

their roles in the project briefly described. 

Tenderers should provide this general background information: 

o Company Address 

o Contact person (s) 

o Year established and company background 

o Number of customers currently being serviced 

o Comprehensive list of available services  

o Provide any additional background information 

 

Tenderers must complete and return all relevant tender/pricing, assurance and 

declaration forms etc. 

 

5 Submission of Tender Documents (and/or Additional Proposals 

and Expressions of Interest) 
 

5.1 The tender(s) shall be made on the Form of Tender(s) provided, and 

signed by the Tenderer.  All Contract Documents, together with these 

Instructions and completed Form of Tender(s) should be forwarded, by 

registered post or delivered by hand and a receipt obtained to: 

 

 Tender for “Education & Community Engagement programme for Foyle 

Maritime Festival” 

 Mr S Gillespie  

 Director Business & Culture  

Derry City & Strabane District Council 

 98 Strand Road, Derry    



 BT48 7NN,  

 so as to arrive not later than 12.00 noon on 30th December.  

 

Please provide 3 copies of your tender submission and one copy on USB Stick. 

These copies will enable your submission to be reviewed by tender panel 

 

 No UNAUTHORISED alteration or addition should be made to the 

Tender Form(s), or to any other of the Contract Documents.  IF ANY 

SUCH ALTERATION OR ADDITION IS MADE OR IF THESE 

INSTRUCTIONS ARE NOT FULLY COMPLIED WITH THE TENDER MAY BE 

REJECTED. 

 

5.2 All documents requiring a signature shall be signed. 

(a) Where the Tenderer is an individual, by that individual 

(b) Where the Tenderer is a partnership by the two duly authorised 

partners. 

(c) Where the Tenderer is a company by two directors or by a 

director and the secretary of the company, such persons being 

duly authorised for that purpose. 

 

5.3 Tenders shall be submitted strictly in accordance with the tender 

documents.   

 

5.4    No alteration to the text of any of the Tender Documents will be 

permitted, and if any are made, the tender may be rejected. Failure to 

complete any part of the documents may also incur rejection of the 

tender. 

 

5.5    Tenderers must ensure that all requested documentation is returned 

with the completed tender.   

 

5.6 No name or mark, including any franking machine slogan, is to be 

placed on the envelope to indicate in any way the identity of the 

sender. 

 

5.7 Tenderers or any representatives thereof will not be permitted to be 

present when the tenders are opened. 

 

5.8 All prices should be quoted in pounds sterling and shall be exclusive of 

VAT.



 

6 The Basis of the Tender 
 

The rates quoted in the form of tender section shall remain fixed for the 

duration of this contract. 

 

7 Period of Acceptance     

 

The Tenderer is required to hold his tender open for acceptance for a period 

of 150 days from the closing date for the submission of tenders. 

 

8 Evaluation of Tender 

 

8.1 Evaluation/Award Criteria are outlined in next section. 

 

8.2 Derry City & Strabane District Council is not required to accept the 

lowest or any tender and may wish to award the contract as a whole or 

individual aspects depending on the strength of the successful team. 

 

9 Contract Documents take Precedence  

 

The information given in these Instructions for Tenderers is given in good faith 

for the guidance of Tenderers, but if there is any conflict, the Conditions of 

Contract, Specifications, and the Pricing Documents / Form of Tender shall 

take precedence over these Instructions. 

 

10 Pre-Selection Interviews / Presentations 

 

Tenderers are put on notice that they may be required to attend the Council 

Offices, 98 Strand Road, Derry, for procedural and technical presentations 

and/or interviews during the process of tender evaluation at no charge to 

Council.  

 

11 Contract Commencement Date 
 

The contract will commence after 1st January 2016. 

  

 



12 Questions  
 

All questions, requests or other communications regarding this tender must 

be made in writing to tenders@derrycityandstrabanedistrict.com 

 

13 Late Submissions 
 

Tenders submitted after the closing date will not be accepted.  

 

14 Expenses and Losses 

 
The Council shall not be responsible for, or pay for, any expenses or losses 

that may be incurred by any tenderer in preparing their tender proposals. 

 

15 Preparation of Tender 
 

It is the responsibility of prospective tenderers to obtain for themselves, at 

their own expense, any additional information necessary for the preparation of 

their tenders. 

 

16  Confidentiality 

 
All information supplied by the Council in connection with this invitation to 

tender shall be treated as confidential by prospective tenderers, except that 

such information may be disclosed so far as is necessary for the purpose of 

obtaining sureties, guarantees and quotations necessary for the preparation 

and submission of the tender. 

 

17  Ownership of Tender Documents 

 

These documents are, and shall remain, the property of the Council and shall 

be returned with the tender. If no tender is to be submitted, the documents 

shall be returned pursuant to the Council’s Invitation to Tender. 

 

18 Insurances 

 
The Supplier shall effect and maintain insurance necessary to cover their 

liabilities under this Contract.  

 

 



19 Format of Tenders 
  

Those interested in tendering for this project should submit a tender 

document comprising of: 

 

o Form of Tender 

o Evidence of experience including references of track record of similar type 

projects 

o Company details as per section 4 of Instructions to Tenderers 

o Copies of Insurances: Public/Products Liability, Employers Liability etc  

o Any additional information to support your tender submission 

 

20 Offer and Acceptance of Contract (Above threshold Contracts 

only) 

  

20.1 Prior to the expiry of the tender validity period as defined in Clause 7 

Derry City & Strabane District Council will send to the successful 

tenderer a letter of provisional acceptance of tender. This letter will 

make clear that the execution of the contract will be subject to a 

minimum mandatory standstill period of 10 calendar days, from the day 

after the date of letter of provisional acceptance. 

 

20.2 At the same time, Derry City & Strabane District Council will notify each 

unsuccessful tenderer. 

 

20.3 At the end of the standstill period, unless Derry City & Strabane District 

Council notifies the successful tenderer that there has been judicial 

interruption in the form of an order by the court of competent 

jurisdiction that the execution and/or implementation of the contract 

should be suspended pending a full hearing of the matter by a court of 

competent jurisdiction, Derry City & Strabane District Council will 

execute the contract documentation. 

 

20.4 If judicial interruption takes place Derry City & Strabane District Council 

will execute the contract documentation only following the conclusion 

of the Court proceedings (including any appeals) in favour of Derry City 

& Strabane District Council. If the Court proceedings are concluded 

against Derry City & Strabane District Council, no contract shall be 

entered into or executed. 

 

 

 

 



21 2010 Bribery Act 

The Supplier shall: 

 

21.1 comply with all applicable laws, statutes, regulations, and codes relating 

to anti-bribery and anti-corruption including but not limited to the 

Bribery Act 2010 (Relevant Requirements); 

 

21.2 not engage in any activity, practice or conduct which would constitute 

an offence under sections 1, 2 or 6 of the Bribery Act 2010 if such 

activity, practice or conduct had been carried out in the UK; 

 

21.3 have and shall maintain in place throughout the term of this agreement 

its own policies and procedures, including but not limited to adequate 

procedures under the Bribery Act 2010, to ensure compliance with the 

Relevant Requirements and clause 1.1(b), and will enforce them where 

appropriate; 

 

21.4 promptly report to the Council any request or demand for any undue 

financial or other advantage of any kind received by the Supplier in 

connection with the performance of this agreement; 

 

21.5 immediately notify the Council (in writing) if a foreign public official 

becomes an officer or employee of the Supplier or acquires a direct or 

indirect interest in the Supplier (and the Supplier warrants that it has no 

foreign public officials as officers, employees or direct or indirect 

owners at the date of this agreement); 

21.6 within 3 months of the date of award of this contract, and annually 

thereafter, certify to the Council in writing signed by an officer of the 

Supplier, compliance with this clause 1 of the Bribery Act 2010 by the 

Supplier and all persons associated with it under clause 1.2 of the 

Bribery Act 2010. The Supplier shall provide such supporting evidence 

of compliance as the Council may reasonably request. 

 

22 Any supplier may be disqualified who: 

 

22.1 is bankrupt or is being wound up, whose affairs are being administered 

by the court, who has entered into an arrangement with creditors or 

who is in any analogous situation arising from a similar procedure 

under national laws and regulations; 

 

22.2  is the subject of proceeding for a declaration of bankruptcy, for an 

order of compulsory winding-up or administration by the court or for 



an arrangement with creditors or is the subject of any other similar 

proceedings under national laws or regulations; 

 

22.3 has been convicted of an offence concerning his professional conduct 

by a judgement which as the force or res judicata; 

 

22.4 has been guilty of grave professional misconduct proven by any means 

which the contracting authorities can justify; 

 

22.5 has not fulfilled obligations relating to the payment of social security 

contributions in accordance with the legal provisions of the country in 

which he is established or those of the country of the contracting 

authority; 

22.6 has not fulfilled obligations relating to the payment of taxes in 

accordance with the legal provisions of the country in which he is 

established or those of the country of the contracting authority; 

22.7 is guilty of serious misrepresentations in supplying the information 

required under the provisions of the Directive on the criteria for 

qualitative selection. 

 

 

23 Child Protection 

 

The Contractor shall at all times comply with Derry City Council’s Policy and 

Procedures for the Protection of Children and Vulnerable Adults and contractors and 

sub-contractors will ensure that: 

 Their staff have a clear commitment to abide by the Policy and 

Procedures for the Protection of Children and Vulnerable Adults 

when carrying out their work.  

 Their staff are subject to appropriate employment checks when 

carrying out work in Council facilities or in relation to Council 

activities where they may come into contact with children or 

vulnerable adults, e.g. leisure facilities, museums, events and 

festivals.    

 Failure to comply with any part of this Clause will be deemed a Breach 

of the Contract. 

 

 

 

 

 

 



Evaluation / Award Criteria 

 

 

A two stage process will be used to assess tenders. 

 

Stage 1 of the assessment process will be an examination of the experience 

of each submitting party 

 

 

Tenders who provide the Council with the relevant information requested will 

receive a pass mark and move on to stage two and their submission will then be 

evaluated against the following criteria. 

Selection Criteria Mark  

Technical Capacity  

 The Supplier shall effect and maintain insurance necessary 

to cover their liabilities under this Contract.  This will 

include Professional Indemnity Insurance, and where 

applicable Public Liability (£5 million) and Employer’s 

Liability Insurance (£10 million). Copies of all valid 

insurances should be provided. Failure to provide these 

documents may lead to a fail mark. 

 

 Tenderers must agree to meet the general conditions of 

contract and the specification. 

 

 

 

 

Pass/Fail 

 

 

 

 

 

 

 

Pass/Fail 

 

 

 

 
Company Experience  

The Tenderer shall supply a list of three similar contracts, 

carried out within the past three years. Please fill out and 

return document below. Failure to return this document may 

lead to a fail mark. 

 

Similar 
Contracts.docx

 
 

 

 

Pass/Fail 

 



 

Stage 2 – Award Criteria  

 

Tenderers must complete– Pricing Schedule 

 

 

 

 

 

Criteria 

Weighting 

  

Proposed Methodology 

 Organisations / individuals should provide 

details of the proposed methodology and approach to 

assignment, including earliest start date, expected time 

frame for delivery of the assignment. 30% 

 This section should also include a project plan 

detailing the activities to be progressed and anticipated 

timescales for completion of each. 30% 

 A resource schedule should be included, which 

includes the names of each project team member, the 

number of hours that will be dedicated by each team 

member to the assignment and the number of labour 

hours allocated per activity identified within the project 

plan. Other resources should also be identified. 20% 

 Details of quality systems and controls that will 

be used in the delivery of the project, including proposals 

for keeping the council updated.10% 

 

Cost/Value for Money 

 

 A breakdown of costs of quote as per below 

table. Costs should be exclusive of VAT. Anticipated 

expenses should be identified separately. Hourly cost per 

project team member, cost to the assignment per team 

member and any other costs should also be identified 

 

90% 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10% 

 

Total 

 

100% 



 

Form of Tender (T BUS15 – 07) 
 To procure a Learning Facilitator for the “Float Your Boat” Schools and Community 

Engagement Programme for Foyle Maritime Festival 2016 

 

To: Derry City & Strabane District Council  

 

Members: 

 

Having examined all documentation bound in this Invitation Document as listed in 

the Table of Contents. I/we undertake to provide the above-mentioned services in 

conformity with this tender for the following prices: - 

 

Item Cost  Back up Information 

Part 1   

Part 2   

Part 3   

Part 4   

 

Please also provide the following:  

 

I/we agree that all prices will be fixed for the term of this contract. 

 

I/we understand that you are not bound to accept the lowest or any tender. 

 

Signed: ……………………………………………………………………………….. 

For or on Behalf of: …………………………………………………………………. 

Address: ………………………………………………………………………………. 

Position in Company: ……………………..………  Date: ………………………...  

Terms & Conditions 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Terms & Conditions / Proposed Contract 

 

 
 

 

Sample Contract Aug 
2013.docx

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Form of Assurance (T BUS15 – 07) 

 

Health and Safety at Work (Northern Ireland) Order 1978 

 

 

The Contractor’s attention is drawn to the provision of the above Order, which 

became law on 1 May 1979, and in particular to Clause 4 of the Order “General 

Duties of Employers to their Employees”. 

 

I undertake in the event of my tender being accepted to carryout these works with 

due regard to the provisions of the Health and Safety at Work (Northern Ireland) 

Order 1978 and all attendant Regulations made there under. 

 

Site staff shall be adequately trained, instructed and supervised to ensure so far as is 

reasonably practicable the Health and Safety of all persons who may be affected by 

the works under this Contract. 

 

All plant, equipment and vehicles for use under this Contract shall, where statutorily 

required, be tested and examinations will be submitted to the city Engineer before 

any item of plant is brought into use under the Contract. 

 

Before commencing work I will prepare a written policy on the Health and Safety of 

any employee engaged in this work together with written organisational 

arrangements for carrying out the policy, including particular arrangements for the 

health and safety of employees required to enter manholes and culverts. 

 

 

Signed: ___________________________________________________________ 

 

On behalf of:     ____________________________________________________ 

 

                             ____________________________________________________ 

 

                             ____________________________________________________ 

 

Date:  _____________________________________________________________ 

 

(signed copy to be returned with Tender Submission) 



 

Collusive Tendering Certificate (T BUS15-07) 
 

 

We certify that this is a bona fide tender and that we have not fixed or 

adjusted the amount of the tender by or under or in accordance with any agreement 

or arrangement with any other person. We also certify that we have not done and we 

undertake that we will not do at any time before the hour and date specified for the 

return of this tender, any of the following acts: 

 

1. Communicating to a person other than the person calling for those 

tenders, the amount or approximate amount of the proposed tender, 

except where the disclosure, in confidence, of the approximate amount 

of the tender was necessary to obtain insurance premium quotations 

required for the preparation of tender. 

 

2. Entering into any agreement or arrangement with any other person 

that he shall refrain from tendering or as to the amount of any tender 

to be submitted. 

 

3. Offering or paying or giving or agreeing to pay or give any sum of 

money or valuable consideration, directly or indirectly to any person for 

doing or having done or causing or having caused to be done, in 

relation to any other tender or proposed tender for the said work, any 

act or thing of the sort described above. 

 

In this certificate the word “person” included any persons and anybody or 

association, corporation or unincorporated and “any agreement or arrangement” 

included any such transaction, formal or informal and whether legally binding or not. 

 

 

Signed: ___________________________________________________________ 

 

On behalf of:     ____________________________________________________ 

 

                             ____________________________________________________ 

                             ____________________________________________________ 

 

Date:           _____________________ 

 

(signed copy to be returned with Tender Submission) 

 



Declaration of Commitment to Promoting Equality of Opportunity 

and Good Relations (T BUS15 – 07) 

1. Preamble 

 

1.1 Under Section 75 of the Northern Ireland Act 1998 Derry City & 

Strabane District Council must have due regard to the need to promote 

equality of opportunity: 

 

 Between persons of different religious belief, political opinion, racial 

group, age, marital status or sexual orientation; 

 Between men and women generally; 

 Between persons with a disability and persons without; 

 Between persons with dependants and persons without. 

 

1.2 In addition the Council must also have regard to the desirability of 

promoting good relations between persons of different religious belief, 

political opinion or racial group. 

  

1.3 The Council is committed to fulfilling these obligations and is keen to 

not only to ensure that suppliers of goods and services, contractors 

undertaking work on behalf of the Council, and groups who receive 

support from the Council do not act in any way that would contravene 

the Council’s statutory equality duties but also that they help promote 

equality of opportunity and good relations within their own area of 

work and organisation. 

 

1.4 It is therefore a condition of any offer of grant aid / support or contract 

for goods or services that the Chief Executive, Managing Director or 

other authorised person signs, on behalf of their organisation, the 

declaration below. This declaration will confirm that the organisation is 

committed to promoting equality of opportunity and good relations 

and will not act in any way that will undermine the Council’s 

commitment to fulfil its statutory obligations. 

 

1.5 The Council will not enter into any contract or provide support / 

grant aid to any organisation which does not sign the Declaration 

of Commitment to the Promotion of Equality of Opportunity and 

Good Relations. 



 

Declaration of Commitment to the Promotion of Equality of 

Opportunity and Good Relations (T BUS15 – 07) 

 

We (insert name of organisation): ___________________________________ 

 

 

Recognise Derry City & Strabane District Council’s duty to have due regard to the 

need to promote equality of opportunity: 

 

 Between persons of different religious belief, political opinion, racial group, 

age marital status or sexual orientation; 

 Between men and women generally; 

 Between persons with a disability and persons without  

 Between persons with dependants and persons without,  

 

and to have regard to the desirability of promoting good relations between persons 

of different religious belief, political opinion or racial group. 

 

We undertake not to act in any way that would contravene the Council’s 

statutory obligations and are committed to promoting good relations and 

equality of opportunity in all our activities (including in the recruitment, 

promotion and training of all our staff).  

 

Signed by: 

______________________________ _____________________________ 

Signature     Name in block letters 

 

Position in Organisation: ________________________________________ 

 

Date: _________________________________________________________ 

 

On behalf of: __________________________________________________ 

                          (name of organisation) 

 Address:     ___________________________________________________ 

                      ___________________________________________________  

(signed copy to be returned with Tender Submission) 



Fair Employment Declaration (T BUS15-07) 

 

Fair Employment and Treatment (Northern Ireland) Order 1998 

 

1. Article 64 of the Fair Employment and Treatment (NI) Order 1998 (“the Order”) 

provided inter alia that a public authority shall not accept an offer to execute 

any work or supply any goods or services where the offer is made by an 

unqualified person in response to an invitation by the public authority to 

submit offers.  Article 64 also provides that the public authority shall take all 

such steps as are reasonable to secure that no work is executed or goods or 

services supplied for the purposes of such contracts as are mentioned above 

by an unqualified person. 

 

2. An unqualified person is either an employer who, having been in default if the 

circumstances specified in Article 62(1) of the Order, has been served with a 

notice by the Fair Employment Commission stating that he is not qualified for 

the purposes of Articles 64-66 of the Order or an employer who, by reason of 

connection with an employer on whom has been served a notice to that 

effect, has also been served with such a notice.  

 

3. Mindful of its obligations under the Order, DERRY CITY & STRABANE DISTRICT 

COUNCIL has decided that it shall be a condition of tendering that a 

contractor shall not be an unqualified person for the purposes of Articles 64-

66 of the Order. 

 

4. Contractors are, therefore, asked to complete and return the attached 

Declaration/Undertaking, with their quotation/tender, to confirm that they are 

not unqualified persons and to undertake that no work shall be executed or 

goods or services supplied by an unqualified person for the purposes of any 

contract with a Council to which Article 64 of the Order applies.  

------------------------------------------------------------------------------------------------------ 

I/We ______________________________________ hereby declare that I am/we are not 

an unqualified person for the purposes of the Fair Employment and Treatment 

(Northern Ireland) Order 1998.  I/We undertake that no work shall be executed or 

good or services supplied by any unqualified person for the purposes of any contract 

with the DERRY CITY & STRABANE DISTRICT COUNCIL to which Section 64 of the 

Order applies. 

Signed by:                     _______________________________________________ 

Duly authorised to sign  _______________________________________________ 

for and on behalf of:  

Dated:                           ________________________________________________ 

(signed copy to be returned with Tender Submission) 



Prompt Payment Certificate (T BUS15-07) 

 

 

DERRY CITY & STRABANE DISTRICT COUNCIL 

 

‘Tender for Education & Community Engagement Programme for Foyle 

Maritime Festival’ 

 

(NOTE:  THIS CERTIFICATE FORMS PART OF THE TENDER & CONTRACT) 

 

Having examined the provisions of the Council’s Standard Terms (available upon 

request) and Conditions of Contract designed to ensure the prompt payment of sub-

contractors we certify that:- 

 

1. Any sub-contract entered into by us (the contractor) shall provide for timely 

payment of the sub-contractor on terms complying with the requirements of 

the Employer as set out in Council’s Standard Terms and the Conditions of 

Contract. 

 

2. We understand that failure by us to comply with Section 1 above and/or 

failure to act in accordance with the provisions for prompt payment of sub-

contractors/suppliers found within Council’s Standard Terms and the 

Conditions of Contract will be taken into account as provided by the Public 

Contracts Regulations 2006 when considering future tendering opportunities 

for our Company or any future Company which may be formed by us. 

 

3.   We understand that Derry City & Strabane District Council may survey sub-

contractors or suppliers to confirm their satisfaction with payment timescales. 

 

Dated this …………………………. day of ……………………… 20…..  

 

Signature ……………………………………. In capacity of ………………………….  

 

Duly authorised to sign tenders and certify acceptance of the provisions of the 

Prompt Payment Certificate for and on behalf of:- 

 

..………………………………………………………………………… 

Post Address …………………………………………………..……………………… 

            ..………………………………………………………………………… 

 

Fax No: ………………………………… Telephone No. …..………………………… 

(signed copy to be returned with Tender Submission) 



Statement Relating To Good Standing (T BUS15 – 07) 
 

Statement Relating To Good Standing — Grounds For Obligatory Exclusion 

(Ineligibility) and Criteria for Rejection of Candidates in accordance with the 

Public Contracts Regulations 2015 

 

Tender Ref:  

We confirm that, to the best of our knowledge, the Organisation named below is not 

in breach of the provisions of the Public Contracts Regulations 2015, as amended, 

and, in particular, that: 

 

Grounds for mandatory rejection (ineligibility) 

The Organisation (or its directors or any other person who has powers of 

representation, decision or control of the named organisation) has not been 

convicted of any of the following offences as set out in The Public Contracts 

Regulations 2015 as may be amended from time to time: 

(a) conspiracy within the meaning of section 1 of the Criminal Law Act 1977 where 

that conspiracy relates to participation in a criminal organisation as defined in 

Article 2(1) of Council Joint Action 98/733/JHA (as amended); 

(b) offences under the Bribery Act 2010 ; 

(c) fraud, where the offence relates to fraud affecting the financial interests of the 

European Communities as defined by Article 1 of the Convention relating to 

the protection of the financial interests of the European Union, within the 

meaning of: 

(i) the offence of cheating the Revenue; 

(ii) the offence of conspiracy to defraud; 

(iii) fraud or theft within the meaning of the Theft Act 1968 and the Theft 

Act 1978; 

(iv) fraudulent trading within the meaning of section 458 of the Companies 

Act 1985; 

(v) defrauding the Customs within the meaning of the Customs and Excise 

Management Act 1979 and the Value Added Tax Act 1994; 

(vi) an offence in connection with taxation in the European Community 

within the meaning of section 71 of the Criminal Justice Act 1993; or 

(vii) destroying, defacing or concealing of documents or procuring the 

extension of a valuable security within the meaning of section 20 of the 

Theft Act 1968; 



(d) money laundering within the meaning of the Money Laundering Regulations 

2003; or 

(e) any other offence within the meaning of Article 45(1) of the Public Sector 

Directive. 

 

Discretionary grounds for rejection 

The Organisation (or its directors or any other person who has powers of 

representation, decision or control of the named organisation) confirms that it: 

(a) being an individual is not bankrupt or has not had a receiving order or 

administration order or bankruptcy restrictions order made against him or has 

not made any composition or arrangement with or for the benefit of his 

creditors or has not made any conveyance or assignment for the benefit of his 

creditors or does not appear unable to pay or to have no reasonable prospect 

of being able to pay, a debt within the meaning of section 268 of the 

Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 

1989, or in Scotland has not granted a trust deed for creditors or become 

otherwise apparently insolvent, or is not the subject of a petition presented for 

sequestration of his estate, or is not the subject of any similar procedure under 

the law of any other state; 

(b) being a partnership constituted under Scots law has not granted a trust deed 

or become otherwise apparently insolvent, or is not the subject of a petition 

presented for sequestration of its estate; 

(c) being a company or any other entity within the meaning of section 255 of the 

Enterprise Act 2002 has not passed a resolution or is not the subject of an 

order by the court for the company’s winding up otherwise than for the 

purpose of bona fide reconstruction or amalgamation, nor had a receiver, 

manager or administrator on behalf of a creditor appointed in respect of the 

company’s business or any part thereof or is not the subject of similar 

procedures under the law of any other state; 

(d) has not been convicted of a criminal offence relating to the conduct of his 

business or profession; 

(e) has not committed an act of grave misconduct in the course of his business or 

profession; 

(f) has fulfilled obligations relating to the payment of social security contributions 

under the law of any part of the United Kingdom or of the relevant State in 

which the organisation is established; 

(g) has fulfilled obligations relating to the payment of taxes under the law of any 

part of the United Kingdom or of the relevant State in which the economic 

operator is established; 



(h) is not guilty of serious misrepresentation in providing any information 

required of him under this regulation; 

(i) in relation to procedures for the award of a public services contract, is licensed 

in the relevant State in which he is established or is a member of an 

organisation in that relevant State when the law of that relevant State prohibits 

the provision of the services to be provided under the contract by a person 

who is not so licensed or who is not such a member. 

 

Signed by:                       ______________________________________________ 

 

Duly authorised to sign   

for and on behalf of:      _______________________________________________ 

  

Dated:                            _______________________________________________ 

(signed copy to be returned with Tender Submission) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Freedom of Information (T BUS15 – 07) 
 

Derry City & Strabane District Council is subject to the provisions of the 

Freedom of Information Act 2000.  Should any tenderer consider that any of the 

information supplied by them is either commercially sensitive or confidential in 

nature, this should be highlighted and the reasons for its sensitivity specified.  In 

such cases, the relevant material will, in response to FOI requests, be examined in 

light of the exemptions provided for in the FOI Act. 

Tenderers should be aware that the information provided in the completed 

tender and contractual documents could be disclosed in response to a request under 

the Freedom of Information Act.  No information provided by Tenderers will be 

accepted “in confidence” and Derry City & Strabane District Council accepts no 

liability for loss as a result of any information disclosed in response to a request 

under the Freedom of Information Act.   

Derry City & Strabane District Council has no discretion whether or not to 

disclose information in response to a request under the Freedom of Information Act, 

unless an exemption applies.  Disclosure decisions will be taken by appropriate 

individuals in Derry City & Strabane District Council having due regard to the 

exemptions available and the Public Interest.  Tenderers are required to highlight 

information that they include in the tender documents, which they consider to be 

commercially sensitive or confidential in nature, and should state the precise reasons, 

why that view is taken.  In particular, issues concerning trade secrets and commercial 

sensitivity should be highlighted.  Tenderers are advised against recording 

unnecessary information.   

In accordance with the Lord Chancellors code of Practice on the discharge of 

public functions, Derry City & Strabane District Council will not accept any 

contractual term that purports to restrict the disclosure of information held by the 

Council in respect of the contract or tender exercise save as permitted by the 

Freedom of Information Act.  The decision whether to disclose information rests 

solely with Derry City Council. 

Derry City & Strabane District Council will consult with tenderers, where it is 

considered appropriate, in relation to the release of controversial information.  

Tenderers will be notified by the council of any disclosure of information relating to 

them. 

 



 

Non-Submittal of Tender Form (T BUS15 – 07) 
 

 

FAO: Derry City & Strabane District Council Tender Review, Council Offices, 98 Strand 

Road, Derry BT48 7NN 

 

Fax No:  

 

Tender:  “Education & Community Engagement Programme for Foyle 

Maritime Festival” 

 

Supplier:   

 

Our company is unable return a tender submission for this project for the following 

reason: 

 

    Unable to submit price in timescale 

 

    Unable to complete work within required programme 

 

    Other (please specify below) 

 

 

 

 

 

Signed:     ________________________________ 

 

For or on Behalf of:  ________________________________ 

 

Address:     ________________________________ 

     

                                           ________________________________ 

 

Position in Company: ________________________________ 

 

Date:     _________________________________ 
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